Process for ACE Certification

Go to the ACE website: www.embcol.org

1. Review certification requirements and determine the level for which you want to apply
here: http://www.embcol.org/node/82

2. Create new account or log in:

User login

Username: *

|admin

Password: *

Log in
Create new account
Request new password

3. Complete application form: http://www.embcol.org/form.

Notes:

A. If eligible for proficiency testing waiver (ends February 28, 2011), download and
complete affidavit form. http://embcol.org/node/106. It has to be signed, scanned and
attached in the respective part of the application form:

or residency. **3 yvears are the last three years for which SART data are available.

skills certificatiowaiver affidavit:

Choose File | Mg fil

If vou are apphying for skils testing waiver, yvou must uplead an affidavit co-signed by witness
d notarized. %ou cagfonty use this form to waive yvour ICS] skills reguirements.

chosen



B. At the end of the application form: attach a copy of the following documents:
¢ Highest degree
e Transcripts from all schools of higher education you attended (you may be asked
to submit official transcripts)
¢ Curriculum Vitae
e Current certification(s)
e Photo ID.

C. Sign application at the end as shown:

| certify:

| certify that all information is true and correct.

Signature:

Type yvour name as shgwn: / Jow Black /s

Submit

4. Once you click “Submit”, you will be taken to the payment page:
http://www.embcol.org/node/86

Please note, your application will not be accepted for processing, until the payment is
made.

5. If your application is approved, you will receive an invoice with the amount due
calculated based on this table: http://www.embcol.org/node/92

6. Once you submit a payment for completed certification (#5 above), you will be issued
a paper and electronic certificate: http://embcol.org/node/129




